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MAURY COUNTY
PUBLIC SCHOOLS

CODE OF STUDENT RIGHTS,
RESPONSIBILITIES, RULES,
DUE PROCESS PROCEDURES

The Maury County Board of Education does not discriminate on the basis of race, creed, religion,
national origin, age, gender, marital status, disability or any other unlawful area in the operation of its
educational programs and in personnel administration.
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MAURY COUNTY
PUBLIC SCHOOLS

Date

STATEMENT

My child and | have received a copy of the Maury County Public Schools' Student
Conduct, which includes Rights, Responsibilities, Rules, Due Process Procedures,
and a Statement of Rights for Disabled children. We understand that our
child/children is expected to read and become thoroughly familiar with all Student
Conduct. We understand that our child/children is subject to the rules and
punishments that it provides.

Only one page is needed per family per school.

Signature of Parent/Guardian

Signature of Parent/Guardian

COMPLETE AND RETURN

Name of Student

Name of Student

Name of Student

Name of Student

Please return this form to the school administrator.



Survey

If you wish to review any survey instrument or instructional material
used in connection with any protected information or marketing survey,
please submit a request to the school administrator. The school
administrator will notify you of the time and place where you may
review these materials. You have the right to review a survey and/or
instructional materials before the survey is administered to your
child/children.

| give my consent for my child/children to take the survey.

| do not give my permission for my child/children to
take the survey.

Student’s Name

Student’s Name

Student’s Name

Student’s Name

Parent’s Signature

Please return this form to the school administrator.

2008-2009
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REVISED 2008 - 2009 School Year

July 2008 January 2009
S M T W T F S *July22nd- See note at end of May S M T W T F S
5 | 283,24, 25 - Teacher Inservice 1 2| 3 | 1-2-Winter Break
6 12 = (After School 9 hrs per sem.) 4 10
13 19 = 28 - Teacher Inservice 11 17 = 13- Issue Report Cards
20 22 | 23 | 24 | 25 | 26 | 29 - Teacher Prep. Day 18 24 | 19 - MLK Day (No School)
27128 | 29 31 30 - 1st Day School/Early Dismissal 25 31
‘ ‘ 31 - County Wide Ins. (No School)
August 2008 February 2009
M T W T S S M T W T F S
2 1-Admin. Day (No School) 7
9 | 4 - First Full Day School 14 = 12 - P/T Conference - All Schools
16 21 (4-7 pm)
23 28 | 16-President’s Day (No School)
30
September 2008 March 2009
S M T W T F S S M T W T F S
6 1-Labor Day (No School) 1 7 | 9-End of 3rd 9 wks, 44 days
13 = 4 - PIT Conference - All Schools 8 14 17 - P/T Conference - All Schools
20 (4-7 pm) 15 21 (4-7 pm), Issue Report Cards
27 22 27 | 28 = 27 - Prof. Dev. (No School)
29130 31 30-31 - Intercession/Spring Break
October 2008 April 2009
S M T W T F S 2-Endof1st9wks, 44 days S M T W T F S 1-3-Intercession/Spring Break
3 | 4 | 3-Prof. Dev. (No School) 1 2 3| 4 | 4-MuleDay
516 7 8 | 9 10| 11 6-10- Intercession/Fall Break 516 7|8 9 10| 11 6-10- Spring Break
12113 14 15 16 | 17| 18 | 13-17 - Fall Break 12 18 | 12 - Easter
19 25 | 28 - PIT Conf., Middle, High, Unit 19 25
26 (4-7 pm), Issue Report Cards 26
30 - P/T Conf., Elementary
(4-7 pm), Issue Report Cards
November 2008 May 2009
S M T W T F S S M T W T F S
1 2 | 25- Memorial Day (No School)
2 8 3 9 | 26-27 - Admin. Day (No School)
9 15 10 16 = 28 - Last Day School/Early
16 22 17 23 Dismissal/Report Card Pickup
23 26 | 27 | 28 | 29 | 26-28 - Thanksgiving (No School) 24 1 25| 26 | 27 30 End of 4th 9 wks, 44 days
30 31 *July 22nd - Admin. Day (No School)
(Two 3-hr. after school- 2nd semester to be completed byApril 15th)
December 2008 June 2009
S M T W T F S S M T W T F S
6 6
7 13 ' 19 - End of 2nd 9 wks, 42 days 7 13
14 20 14 20
21122 | 23 | 24 | 25 26| 27 22-31- Winter Break 21 27
28129 30 | 31 28
Summer Days Only School Days with Students & Teachers

Teacher Work Days with NO Students

-

Holiday/Breaks NO School for Students & Teachers




. School Year 2008-2009
CLINIC CARD (HEALTH HISTORY) CONFIDENTIAL

Name Grade Teacher
1. Does child have any condition requiring physician’s continuing care?  Yes No

If yes, please explain

2. Does child have any history of the following: If yes, briefly explain

ADHD Yes No Explanation
Allergy Yes No Explanation
Asthma Yes No Explanation
Blood Pressure Problems Yes No Explanation
Depression/Emotional Problem Yes No Explanation
Diabetes Yes No Explanation
Frequent Nosebleeds Yes No Explanation
Heart Problems Yes No Explanation
Hearing Problems Yes No Explanation
Seizures Yes No Explanation
Vision Problem Glasses Contacts  Yes No Explanation
Other
3. Does child take daily medication? Yes No

Name of Medication
Reason for Daily Medication
Time Medication Given

Parents:  Father: Mother:
Address:
Phone Number: Home: Work:

Emergency Contact---(Other than Parents)

Name Relationship Phone

Notes:

THIS FORM MUST BE COMPLETED FOR EVERY STUDENT.
PLEASE REMOVE FROM BOOK AND RETURN TO THE SCHOOL..

6-08



Transportation Rules

THIS FORM MUST BE COMPLETED FOR EVERY STUDENT, EVEN IF THEY DO
NOT RIDE A BUS

The purpose of bus rules is to aid in transporting students to and from school safely. (Most injuries or fatalities occur
while students are going to and from the bus stop.) It is most important that parents, students and drivers cooperate to
provide a safe transportation. Please discuss these and other applicable rules with your children to help them understand
their necessity.

1. Students should be prepared to board the bus at the usual time at the approved bus stop. The bus driver
cannot wait for those who are tardy.

2. Students who must cross the roadway to catch the bus or return home must cross only in front of the bus.

3. Thedriver is in full charge of the bus and riders. Each student may be assigned a seat.

4. Students are responsible for understanding and observing bus rules and conduct. (Not limited to this list only.
See the Maury County Public Schools Student Handbook.)

5. The right of students to ride the bus is conditioned on their good behavior and observance of rules.

6. Should any student violate bus rules, it shall be the duty of the driver to warn the student and/or report such
violation to the principal. Disciplinary action may include revoking bus privileges.

7. Pets, toys, balls, balloons, sports equipment, skate boards, cell phones, glass containers, radios, cassette
players, boom boxes, CD players with headphones, or any large objects, including band instruments, are not
permitted on the bus. (Exceptions must be approved by the principal/Transportation Department Supervisor.)
Soft drinks and food products are prohibited (except student lunches.)

8.  Profanity, violence, use of tobacco, possession of weapons, possession or consumption of alcoholic
beverages or non-prescription drugs is prohibited.

9. Unnecessary conversation with the driver and moving about while the bus is in motion or extending arms or
head out windows are prohibited.

10. Students must ride the same bus morning and afternoon except upon written request approved by the
principal. Alternative destinations must also be approved by the principal and the transportation department.

Name of Student Date
Address
(Please use 911 address) City State Zip Code
Home Phone Number Emergency Phone Number
School Attending Grade
Name of Driver Bus Number
AM. Pick-Up Time P.M. Return Time
Has any information changed since last school year? Yes No

I hereby certify that | have read the above rules, and agree to their enforcement.

Parent/Guardian Signature (If student is under 18)

PLEASE READ, SIGN, DATE AND RETURN TO YOUR PRINCIPAL

Please mark the following only if your child does not ride a bus:
Car Rider: Walker: After School Care




School Year 2008-2009

NOTICES REGARDING DIRECTORY INFORMATION AND PARENTAL
RESPONSE REGARDING RELEASE OF STUDENT INFORMATION

State law requires the District to give you the following information:

Certain information about district students is considered directory information and will
be released to anyone who follows the procedures for requesting the information unless
the parent or guardian objects to the release of the directory information form your
child’s education records without your prior written consent. you must notify the

district in writing within ten days of child’s first day of instruction for this school year.

Part A: School-Sponsored Purposes

Maury County Schools has designated the following information as directory

information for the following school-sponsored purpeoses:

e student’s name e degrees, honors, and awards received

e address e dates of attendance

e telephone listing e grade level

e c-mail address e most recent educational institution attached

e photograph e participation in officially recognized activities

e date and place of birth and sports

e major field of study e weight and height, of members of athletic teams

Directory information identified only for limited school-sponsored purposes remains otherwise confidential and
will not be released to the public without the consent of the parent or eligible student. If the parent objects to the
release of the student information included on the directory information response form, the district would be
unable to use that information for school-sponsored purposes, such as honor roll, school newspaper, yearbook,
recognition activities, news release, or at athletic programs. The district is providing you this form so you can
communicate your wishes about these issues.

Parent: Please circle one the the choices below:

I, parent of (student’s name), (do give) (do not give) the District permission to

use the information in the above list for the specified school-sponsored purposes.

Parent signature Date

(Please see the back of this form)



Part B: NON SCHOOL-SPONSORED PURPOSES

Maury County Schools has designated the following information as directory

information for all other purposes:

e student’s name e dates of attendance
e address e grade level
e date and place of birth e most recent educational institution attended
e major field of study ® participation in officially recognized activities and
e degrees, honors, and sports
awards received e weight and height, of members of an athletic teams

This means that the district must provide the information listed above (called “directory information™) about
your child to any person who requests it, unless you have told the district in writing not to do so. This may
include requests from universities, private entities, solicitors, businesses, etc.

Parent: Please circle one of the choices below:

I, parent of (student’s name), (do give) (do not give) the district permission

to release the information in this list in response to a request unrelated to school-sponsored purposes.

Parent signature Date




Mary Ruth Campbell
Assistant Director of Schools

Eddie Hickman
Director of Schools

Maury County Public Schools
501 West 8" Street, Columbia, TN 38401
(931) 388-8403, Fax (931) 840-4410

Dear Family Member,

Maury County Public Schools are committed to engaging families in the education of
children. We want to make sure that all family members know where to locate the course
of study for their children, and where you can access all learning materials.

Our course of study for all subjects is based on the Blueprint for Learning. Each teacher
has a copy of the blueprint on his or her desk. The standards in this book are used to plan
instruction. You can look at the blueprint by asking your child’s teacher to look at it or
you can also look at it on the web at:
http://www.tennessee.gov/education/ci/sistandards2001/cibluept/index.htm

Each year different groups of teachers are appointed to select learning materials such as
textbooks. These textbooks are used to supplement instruction. Teachers also use other
materials to supplement instruction such as the internet and other media. If you want to
know more about the material used in the classroom, please contact your child’s teacher.

We want you to be involved in your child’s education. Take the time to talk to your
child’s teacher about the standards.

Thank you,
(ﬁm‘—.‘& r%. ;\L_L\_Jx

Edward A. Hickman
Director of Schools

Walter Bobo-Manager of Business & Finance, Debbie Wiles —Interim Supervisor of Elementary Ed., Prek-5, Rick Robinson-Supervisor of Secondary Ed., 6-12,
Susan Chapman-Supervisor of Career & Technical Education, Kelley Woodside-Special Education Supervisor, Mary Carter-Supervisor of Attendance & Discipline,
Jerry Wilson-Human Resources Supervisor, Bobby Anderson-Supervisor of Transportation & Safe Schools, Suzanne Ingram-Supervisor of Instructional Technology

Brenda Hammond-Federal Programs Supervisor, Carol Cross-Supervisor of School Nutrition


http://www.tennessee.gov/education/ci/sistandards2001/cibluept/index.htm

INTRODUCTION:

This student handbook is intended to inform students of some of the Maury County Public School System's Policies,
Rules, and the Law that pertain directly to students. This is not an exclusive list of student policies, rules and the law.
The following policies may change during the school year. For a complete list of policies, refer to the Board Policy
Manual, Maury County Public School System.

TO STUDENTS:

You forfeit your chance for life at its fullest when you withhold your best effort in learning. When you give only
minimum to learning you receive only the minimum in return. Even with your parents' and teachers' best efforts, in the
end it is your work that determines how much and how well you learn. Take hold of your life, apply your gifts and
talents, work with dedication and self-discipline. Have high expectations for yourself and convert every challenge into an
opportunity. In this handbook we are attempting to communicate some of the Rights, Responsibilities, Rules, and Due
Process Procedures which may be used by the students and/or parent or guardian to appeal administrative decisions or
express grievances.

These Rights, Responsibilities, Rules, Due Process Procedures APPLIES TO ANY STUDENT WHO IS ON SCHOOL
PROPERTY, WHO IS IN ATTENDANCE AT SCHOOL OR AT ANY SCHOOL-SPONSORED ACTIVITY OR
WHOSE CONDUCT AT ANY TIME OR PLACE (OFF CAMPUS CONDUCT) HAS A DIRECT AND IMMEDIATE
EFFECT ON MAINTAINING ORDER AND DISCIPLINE IN THE SCHOOLS.

STUDENT TOBACCO LAW - SB 1380-HB1027

Requires law enforcement officials or principals to issue a juvenile court citation for students who unlawfully possess
tobacco products. This bill would change the penalty for a minor who purchases, attempts to purchase, or possesses
tobacco products to a civil offense, punishable by a civil penalty of $10.00 to $50.00. The juvenile court would be
authorized to impose up to 50 hours of community service for a second or subsequent violation within a one-year period.

FEDERAL LAWS

If your child/children need special services, you may contact the Supervisor of Special Education for special education
services or the Attendance Supervisor for services under 504, Title VI and Title IX. These supervisors can be reached at
(931) 388-8403.

NON-DISCRIMINATION POLICY

No person in the United States shall, on the ground of race, color, or national origin, be excluded from participation in, be
denied the benefits of, or be subject to discrimination under any program or activity receiving federal financial assistance.

WHAT TITLE VI DOES

¢ Prohibits entities from denying an individual any service, financial aid, or other benefit.

¢ Prohibits entities from providing services to some individuals that are different or inferior (either in quantity or
quality) to those provided to others.

¢ Prohibits segregation or separate treatment in any manner related to receiving program services or benefits.

¢ Prohibits entities from requiring different standards or conditions as prerequisites for serving individuals.

¢ Encourages the participation of minorities as members of planning or advisory bodies for programs receiving federal
funds.

¢ Prohibits discriminatory activity in a facility built in whole or part with federal funds.

¢ Requires information and services to be provided in languages other than English when significant numbers of
beneficiaries are of limited English speaking ability.
¢ Requires entities to notify the eligible population about applicable programs.



¢ Prohibits locating facilities in any way that would limit or impede access to a federally funded service or benefit.
¢ Requires assurance of nondiscrimination in purchasing of services.

HOW TO FILE A COMPLAINT WITH HRC FOR TITLE VI

Title VI complaint involving recipients and beneficiaries may be filed with Mary A. Carter, Supervisor of Attendance &
Discipline at the Maury County Board of Education, 501 West 8™ Street, Columbia, TN 38401, 931-388-8403 or the
Human Rights Commission (HRC) by an individual, a class, or by a third party, within 180 days from the date of the
alleged discriminatory act.

TITLE IX OF THE EDUCATION AMENDMENT

Title IX is a federal law that prohibits discrimination on the basis of providing educational programs and services.

WHAT TITLE IX COVERS

Recruitment of students

Admission and enrollment of students

Participation in education programs, courses, activities
Counseling and use of appraisal and counseling materials
Athletics

Employee recruitment and employment practices

* & & O o o

HOW TO FILE A COMPLAINT WITH A TITLE IX COORDINATOR

A person who feels he/she has been discriminated against based on sex may file a complaint with Mary A. Carter,
Supervisor of Attendance & Discipline, at the Maury County Board of Education, 501 West 8" Street, Columbia, TN
38401, 931-388-8403, or the Tennessee State Department of Education Title IX Coordinator at 710 James Robertson
Parkway, Nashville, TN 37243-0375, or the U. S. Department of Education Office of Civil Rights at 61 Forsyth Street
SW, Suite 19170, Atlanta, GA 30303.

SECTION 504 OF THE REHABILITATION ACT OF 1973

No otherwise qualified individual with a disability . . . . shall solely by reason of her or his disability, be excluded from
the participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving
federal financial assistance.

Under 504, a person is considered to have a disability if that person:

(1) has a physical or mental impairment which substantially
limits one or more of such person's major life activities,

2) has a record of such an impairment, or

3) is regarded as having such an impairment.

HOW TO FILE A COMPLAINT FOR 504

Parents or guardians who allege that the Maury County School System has violated the provision of Section 504 may file
a complaint at Mary A. Carter, Supervisor of Attendance & Discipline at the Maury County Board

of Education, 501 West 8" Street, Columbia, TN 38401, 931-388-8403 or the United States Department of Education
Office of Civil Rights, Region IV, P. O. Box 2048, Atlanta, GA 30301.



SPECIAL EDUCATION/504 CHILD FIND

The purpose of Child Find is to locate disabled/handicapped children who are not being served in special education or
under section 504. If you or someone you know has a child, age 0-21, who is disabled and is not currently enrolled in

school and receiving special education services, please contact the Special Education Supervisor at the Maury County
Board of Education.

SPECIAL EDUCATION

The Maury County School System assures that special education and related services will be provided in compliance with
state and federal laws. (Public Law 94-142, P.L. 101-476 Individuals with Disabilities Education Improvement Act,
2004 Reauthorization of IDEA.)

DISCIPLINE OF SPECIAL EDUCATION STUDENTS

A student who has been certified or referred for special education and related services shall be disciplined in accordance
with the laws and rules relating to special education.

PARENTAL RIGHTS IN SPECIAL EDUCATION

Your rights are listed below in outline form under thirteen headings. If you would like a further explanation of any of
these rights, you may contact your local board of education or the State Department of Education, Division of Special
Education, 8" Floor, Andrew Johnson Tower, 710 James Robertson Parkway, Nashville, TN 37243-0380 or call (615)
741-2851 or toll free 1-888-212-3162.

www.state.tn.us/education/speced/index.htm

RECORDS:

1) Right to inspect and review records; 2) Right to have a representative appointed by you to review records; 3) Right
to make copies of records; 4) Right to be informed of all types and locations of records being collected, maintained or
used by the agency; 5) Right to ask for an explanation of any items in the records; 6) Right to ask for any amendment of
any record if it is inaccurate, misleading or violates privacy acts; 7) Right to a hearing if the agency refuses to make the
requested amendment.

CONFIDENTIALITY OF INFORMATION:

1) Right to restrict access to your child's records by withholding consent to disclose records; 2) Right to be notified and
receive copies before information in your child's file is destroyed; 3) Right to be told to whom information has been
disclosed; 4) Right to review and receive copies of all information sent to another agency where your child seeks or is
eligible to enroll.

INDEPENDENT EVALUATION:

1) Right to obtain an independent evaluation by an approved examiner; 2) Right to have the independent evaluation
considered in either meetings where placement or program decisions are made or in a hearing to challenge the
identification, evaluation, or placement of your child; 3) Right to be told where an independent evaluation may be
obtained at no expense or low expense; 4) Right to an independent evaluation at public expense if you disagree with the
school system's evaluation; 5) Right to an independent evaluation at public expense when the evaluation is requested by
a hearing officer during a hearing

NOTICE:

1) Right to be notified and present at all meetings before the school system initiates or changes (or refuses to initiate
or change) the identification, evaluation or placement of your child; 2) Right to have that notice in writing, in
your native language, or other principal mode of communication at a level understandable to the general public;


http://www.state.tn.us/education/speced/index.htm

3) Right to have the notice describe the proposed action, explain why it is proposed, describe the options
considered and explain why those other options were rejected; 4) Right to be notified of each evaluation
procedure, test, record, or report the school system has used as a basis for proposed action; 5) Right to a
description of any other factors which are relevant to the school system's proposed action; 6) Right to be present
at all IEP meetings.

CONSENT:

1) Right to give consent before a preplacement evaluation is conducted; 2) Right to give consent before a reevaluation is
conducted; 3) Right to a description of the activity for which consent is requested including a list of records (if any)
which will be released and to whom; 4) Right to revoke consent at any time; 5) Right of the agency to proceed in the
absence of consent to a hearing to determine if your child should be evaluated or initially placed.

ADMINISTRATIVE COMPLAINT:

1) Right to file an administrative complaint with the State Department of Education, Division of Special Education when
you believe the school system has failed to comply with state or federal regulations governing the education of children
with disabilities. The complaint must include a statement of the violation and the facts on which this statement is based.

HEARINGS AND APPEAL:

1) Right to request local mediation and/or an impartial due process hearing to question the school system's identification,
evaluation, or placement of your child or to question the school system's provision of a free appropriate public education
(FAPE); 2) Right to be told of any low-cost legal and other relevant services available; 3) Right to have the hearing
conducted by an Administrative Law Judge who is not employed by a public agency involved in the education of your
child or otherwise personally or professionally interested in the hearing; 4) Right to be advised and accompanied at the
hearing by counsel and to be accompanied by individuals with special knowledge or training in problems of the disabled;
5) Right to have your child present; 6) Right to have the hearing closed or open to the public; 7) Right to present
evidence and confront, cross-examine and compel the attendance of witnesses; 8) Right to prohibit the introduction of
any evidence at the hearing that has not been disclosed at least five days before the hearing; 9) Right to have a written or
electronic verbatim record of the hearing; 10) Right to obtain written findings of fact and a written decision within 45
days after the school system received the initial request for the hearing; 11) Right to appeal the decision of the
Administrative Law Judge to state or federal court; 12) Right to have a hearing and an appeal set at a time reasonably
convenient to you; 13) Right to have your child remain in his or her present educational placement until completion of
hearing proceedings, unless you and the agency agree otherwise or unless applicable law provides otherwise; 14) Right
of the agency to be informed by you or your attorney about the child's name, address, and school; the description of the
problem; and the proposed resolution of the problem prior to filing due process action.

ATTORNEY FEES:

1) Right to, at court's discretion, be awarded reasonable attorney's fees if the prevailing party is substantially justified in
rejecting a settlement offer; 2) Right of the agency to denial or reduction in attorney fees if not provided the appropriate
information as outlined in number 14 above; 3) Right of the agency to refuse attorney fees for an IEP meeting unless
convened as a result of an administrative proceeding or judicial action.

UNILATERAL PLACEMENT IN PRIVATE SCHOOL AT PUBLIC EXPENSE:

1) If seeking public reimbursement, requirement to inform the agency at the IEP meeting or 10 school days before
transfer to private school about concerns, rejection of proposed placement, and intent to transfer to private school;
2) Right to reimbursement if due process hearing examiner or judge determines that the child was entitled to but
not provided FAPE.



EVALUATION PROCEDURES:

1) Right to have a full and individual evaluation of your child's educational needs; 2) Right to have the evaluation made
by a multi-disciplinary team including at least one specialist with knowledge in the area of suspected disability; 3) Right
to have your child assessed in all areas related to the suspected disability; 4) Right to have appropriate tests administered
by qualified evaluators; 5) Right to have more than one criterion used in determining the appropriate educational
program for your child; 6) Right to have a reevaluation in less than three years if you or your child's teacher requests it;
7) Right to be informed within 30 school days of the result of the evaluation; 8) Right to be informed of the time and
place that the evaluation will begin; 9) Right to a copy of the report.

LEAST RESTRICTIVE ENVIRONMENT:

1)  Right to have your child educated with non-disabled children to the maximum extent appropriate; 2) Right to
have a continuum of alternative placement, such as a resource room or itinerant instruction to make it possible
for your child to remain in a regular class placement; 3) Right to have placement in the school your child
would attend if non-disabled, unless the individual education program requires some other arrangement; 4)
Right to have your child participate with non-disabled children in non-academic and extracurricular services and
activities such as meals, recess, counseling, clubs, athletics, and special interest groups.

INTERIM ALTERNATIVE EDUCATION SETTINGS:

1) Right of the agency to place your child in an appropriate interim alternative education setting, or suspension, for not
more than 10 school days (or more than 45 days for weapon or illegal drug violations); 2) Requirement of the agency to
conduct functional behavior assessment and to develop and/or revise an assessment plan to address behavior; 3)
Requirement that alternative setting enable your child to participate in general curriculum (in another setting), to receive
services and modifications enabling your child to meet the goals of the IEP, and to include services and modifications
designed to address the behavior in question; 4) Requirement of the agency to conduct a manifestation determination M-
team within 10 days of the first day of suspension.

TRANSFER OF PARENTAL RIGHTS AT AGE OF MAJORITY:
1) Right of disabled child to assume procedural rights when reaching the age of majority under state law, but who have
not been determined to be incompetent under state law.

Tennessee Department of Education Contact Information

Answers to many questions and much helpful information may be obtained from the State Department of Education by
calling 1-888-212-3162 or visiting http://www.state.tn.us/education/speced/index.htm.

Legal Services Division
Division of Special Education, Tennessee Department of Education
710 James Robertson Parkway
Andrew Johnson Tower, 5™ Floor
Nashville, TN 37243-0380
Phone: 615-741-2851
Fax: 615-253-5567 or 615-532-9412

Middle Tennessee Regional Resource Center
1150 Menzler Road
2" Floor, Room 205
Nashville, TN 37243
Phone: 615-253-6393
Fax: 615-532-3257



Child Advocacy Group Contact Information

For an extensive list visit the Tennessee Disability Services-Disability Pathfinder Database:

http://mingus.kc.vanderbilt.edu/tdir/dbsearch.asp
On the web page, select your “county” and the “service” you desire from the drop-down lists and click “Submit.

Tennessee Comprehensive School Planning Process
The Maury County School Public Schools assures that the Tennessee Comprehensive School Planning Process
and related services will be provided in compliance with state and federal law. (Public Law 107-110, 2001
Reauthorization of ESEA)

Parental Notifications Under No Child Left Behind Act

Title I Schools And Schoolwide Eligibility

Title I schools in which at least 40% of the students are from low-income families are eligible for Title I
Schoolwide status. Schoolwide status enables the school to consolidate funds from federal, state, and local
sources to upgrade the entire educational program of the school.

Teacher Qualifications

Parents may request information about the professional qualifications of their child’s classroom
teacher(s), as well as the qualifications of paraprofessionals who work with their children. This information can
be obtained through Maury County Public Schools, 501 West gt Street, Columbia, TN, 388-8403 or online at
the Tennessee Department of Education Teacher Licensing. wwwe.state.tn.us./education/lic_home.htm.

Each school receiving Title I funds will provide parent’s information on the achievement level of their
child on each of the state academic assessments as soon as possible after test is taken. Assessment results will
be distributed at the child’s school.

Report on statewide academic assessment

Parents will have access to system and school report cards as developed by the State Department of
Education (usually available in late fall of each year) through the web site (www.state.tn.us/education) or at the
school and/or central office. Results will also be publicized through local media.

Limited English Proficiency Program

Parents of a limited English proficiency student (ELL-English Language Learner) will be notified in a
timely manner of the child’s participation in the ELL program, details of the program, right to waive
participation, and specific information on the child’s level of English proficiency.

National Assessment of Educational Progress

School districts, schools, and students may voluntarily participate in the National Assessment of
Educational Progress. Parents of children selected to participate in any NAEP assessment will be informed
before the assessment is administered that their child may be excused from participation for any reason, is not
required to finish any assessment and is not required to answer any test question.

Safe and Drug-Free School Programs

The Safe and Drug-Free Schools and Communities Act provides funding to Maury County Schools to
assist in preventing violence, promoting safety and discipline for students as well as preventing the illegal use of
alcohol, tobacco, and other drugs by school-age youth. The drug and violence prevention programs in Maury
County Public Schools are, Life Skills Training, Peaceable Schools, Second Step Project, Project Alert, Aspire
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and D.A.R.E. Parents will be informed of and involved in violence and drug prevention efforts including
program content and activities. Parents may request in writing their child’s exemption from participation in
such activities.

Parental Involvement/Title 1
4.602

The Board encourages the involvement of parents, both as individuals and as groups, to act as advisors and resource
people in the following ways:

1. With specific talents to complement and extend the instructional services of the classroom teacher;
2. To serve as advisors on curriculum development projects;
3. To express ideas and concerns by responding to surveys and other information-gathering devices;
4. To be actively involved in parent-teacher groups; and
5. To serve on citizens’ advisory committees.
TITLE 1 INVOLVEMENT
Under the Federal Projects Director, the school system shall provide the coordination and technical
assistance, plan and implement the Title 1 Program according to the guidelines set forth in law which
includes, but is not limited to, the following:
1. Parent input into the planning, design and implementation of the Title 1 Program;
2. Meaningful consultation of parents of participating children in the planning, design and
implementation of the Title 1 Program,;
3. Organized, systematic, ongoing, informed and timely consultation in relation to decisions about
the program; and
4. The involvement of parents through activities and procedures which are of sufficient size, scope
and quality to give reasonable promise of substantial progress toward achieving the required

goals.!

To ensure that parents of participating children have an adequate opportunity to participate in the planning,
designing and implementing of the Title 1 Program, the school system shall:

1. Convene an annual meeting, to which all parents of participating children must be invited, to
explain the programs, activities and curriculum available under Title 1;

2. Provide parents of participating children with reports and explanations of their child's progress;
3. To the extent practical, conduct a parent/teacher conference with the parents of each participating
child to discuss the child's progress, placement, and training in methods the parents can use to

complement the child's instruction;

4. Make educational personnel under the Title 1 Program, including student services personnel,
readily accessible to parents;



5. Permit parents of participating children to observe Title 1 Program activities;

6. Provide opportunities for regular meetings with parents to formulate parental input into the
program;

7. Provide parents of participating children with a copy of the parental involvement policy as well
as timely information about the program;

8. Make parents aware of parental involvement requirements and other relevant provisions of the
program;

9. Provide reasonable support for parental involvement activities as parents may request;

10. Coordinate, to the extent possible, parental involvement activities and strategies under other
programs;

11. Develop a school-parent compact that outlines how parents, the entire school staff and
students will share the responsibility for improved student achievement and the means by
which the school and parents will build and develop a partnership to help children achieve
high standards;

12. Provide information, to the extent practicable, on programs and activities in a language and
form that parents understand; and

13. Annually assess, through consultation with parents, the effectiveness of the parental involvement
program and determine what action needs to be taken, if any, to increase parental
participation..

Legal References:
1. Section 1118(b) or P.L. 103-382



Homeless
(Students in Transition)

The McKinney —Vento Act states that homeless children and youth must have access to the same educational services
provided to other students. The McKinney-Vento act defines homeless children and youth as follows:
e  Children and youth who lack a fixed, regular, and adequate nighttime residence, and includes children who are:
- Sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason
- Living in motels, hotels, trailer parks, or camping grounds due to lack of alternative adequate
accommodations
- Living in emergency or transitional shelters
- Abandoned in hospitals
- In some cases students awaiting foster care placement
e Children and youth who have a primary nighttime residence that is a public and private place not designed for, or
ordinarily used as a regular sleeping accommodation for human beings
e Children and youth who are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or
train stations or similar settings
e Migratory children who qualify as homeless because they are living in circumstances described above
e Unaccompanied youth includes a youth not in the physical custody of a parent or guardian. This would include
runaways, youth denied housing by their families and school-age unwed mothers living in homes for unwed
mothers because they have no other housing available.

Homeless children have the right to:

e Go to school, no matter where they live or how long they have lived there.

e Continue in the school they attended before they became homeless or the school they last attended, if that is their
choice and is feasible.

e Receive transportation to the school they attended before the family became homeless. Students or a
parent/guardian may request such transportation.

e Attend a school and participate in school programs with students who are not homeless.
Enroll in school without giving a permanent address.

e Enroll and attend classes while the school arranges for transfer of school and immunization records or other
documents required for enrollment.

e Receive the same specials programs and services, if needed, as provided to all other children served in these
programs.

If your child/children need theses services, you may contact the system homeless liaison, Mary A. Carter, Supervisor of
Attendance and Discipline, at 501 West 8™ Street, Columbia, TN, 38401, 931-388-8403. You may also contact the school
site administrator.

HOMEBOUND SERVICES
Homebound Instruction may be available for eligible students who have an illness or injury that will require an absence of
ten or more consecutive school days. Parents are encouraged to apply for homebound services as soon as they realize that
their child’s injury or illness may cause an absence of ten or more consecutive school days. Applications and medical
forms are available at the front desk of the Board of Education Central Office.

Homebound services for pregnant students are guided by State Department of Education regulations permitting a six-week
period of instruction beginning at or near the birth of the baby. Please apply for homebound services at the Central Office
before the projected due date. In all cases of homebound instruction, a responsible adult must be in the home at the time
the services are provided.

For further information, call 388-8403 ext. 0113.



ATTENDANCE
6.200

Attendance is a key factor in student achievement and therefore, students are expected to be present each day school is in
session.

It shall be the duty of the principal or teacher of every public and non-public school to report promptly to the Director of
Schools or his/her designated representative, the names of all children who have withdrawn from school or who have been
absent five (5) days (this means a total of five (5) days during the school year and not necessarily five (5) consecutive
days.)

The attendance supervisor shall oversee the entire attendance program which shall include:!

1. All accounting and reporting procedures and their dissemination;

2. Ensuring that all school age children attend school;

3. Providing documentation of enrollment status upon request for students applying for new
or reinstatement of driver's permit or license;

4. Notifying the Department of Safety whenever a student with a driver's permit or license
drops out of school; and

5. Report all children who have been absent for five (5) days without adequate excuse to the
Juvenile Judge (this means an aggregate of five (5) days during the school year not
necessarily five (5) consecutive days).

Absences shall be classified as either excused or unexcused as determined by the principal or his/her designee. Excused
absences shall include:

. Personal illness;

. lllness of immediate family member;

. Death in the family;

. Extreme weather conditions;

. Religious observances;? or

. Circumstances which in the judgment of the principal create emergencies
over which the student has no control.

AN N A~ W=

The principal shall be responsible for ensuring that:

—

. Attendance is checked and reported daily for each class;
. Daily absentee sheets contain sign in/sign out sheets and indicate students present or absent for the
majority of the day;

. All student absences are verified;

. Written excuses are submitted for absences;

. Verification is required from an official or other source to justify absences; and

. System-wide procedures for accounting and reporting are followed Truancy is defined as an absence for an entire
school day, a major portion of the school day or the major portion of any class, study hall or activity during the
school day for which the student is scheduled.

N
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The Board shall determine annually and include in the school calendar a plan for using three (3) abbreviated
school days and the procedures for making up missed instructional days. The Board shall determine annually
whether to use flexible scheduling for kindergarten students.
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Students participating in school-sponsored activities whether on- or off-campus shall not be counted absent. In order to
qualify as “school-sponsored," the activity must be school-planned, school-directed, and teacher-supervised. Mass
exodus, early dismissal or late arrival of all students or any segment of students shall not be permitted for any reason
except for emergencies, such as inclement weather or other unavoidable

situations, unless instruction time is made up in full.?

All missed class work or tests (whether from excused or unexcused absence) may be made up if the student
makes the request within three (3) days upon returning to school and if class time is not taken from other
students. All missed class work or tests due to out-of-school suspension will not be made up.

Ten (10) consecutive or fifteen (15) total unexcused absences during any semester renders a student
ineligible to retain a driver's permit or license, or to obtain such if of age. In order to qualify for reclaiming
a driver's permit or license, the student must make a passing grade in at least three (3) full unit subjects

or their equivalency at the conclusion of the grading period.4

The principal shall be responsible for notifying in writing to the Director of Schools and the parents of
the student of any action taken by the school.

Any administrative decision regarding attendance may be appealed initially to the Director of Schools and
ultimately to the Board. The appeal shall be made in writing to the Director of Schools within five (5)
days following the action or the report of the action, whichever is later.

Student attendance records shall be given the same level of confidentiality as other student records. Only
authorized school officials with legitimate educational purposes may have access to student information
without the consent of the student or parent/guardian.s

Requests for students to attend school in counties in adjoining states shall be considered on a case-by-case
basis.’

In accordance with all state and federal acts regarding homelessness, the Maury County Board of Education shall appoint
a member of the supervisory staff to serve as liaison to the homeless community. The liaison shall be responsible for
administration of all laws and regulations regarding homeless students who are subject to the Tennessee compulsory
attendance laws and for supervising homeless student programs funded through state and/or federal grants. The liaison
shall ensure that homeless children and youth enroll in and are given every opportunity for success in school, and that
such children and youth and their families receive the educational services for which they are eligible.

Legal References:

1. TRR/MS 0520-1-3-.08(1)(a).

2. TRR/MS 0520-1-3-.03(15). TCA 49-6-1015(b)(5).

3. Attendance Accounting Procedural Manual, Minimum Standards and Guidelines, State Department of Education.
4. TCA 49-6-3017; TCA 49-2-203(b)(7).

5. TCA 10-7-504; 20 U.S.C. § 1232¢.

6. TCA 49-6-3108.

42 U.S.C. 11431 et seq.
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Attendance Procedures for Truancy

5 Unexcused Absences: Letter to Parent/Guardian

7 Unexcused Absences: Summon Parent/Guardian and student to School Truancy Hearing
(Parent/Guardian must attend)

9 Unexcused Absences: Summon Parent/Guardian and student to Maury County Schools Truancy
Review Board

12 Unexcused Absences: Warrant filed against Parent/Guardian and petition filed in Juvenile Court
against student

YV VWV VY

Compulsory Attendance Ages
6.201

Children between the ages of six (6) and seventeen (17) years, both inclusive, must attend a public or private school.' A
parent/guardian or legal custodian who believes that their child is not ready to attend school at the designated age of mandatory
attendance may make application to the principal of the public school which the child would attend for a one (1) semester or
one year deferral in required attendance. Any such deferral shall be reported to the Director of Schools by the principal. Under
certain circumstances the Board may temporarily excuse students from complying with the provisions of the compulsory
attendance law.”

Any child residing within the state, six (6) years of age on or before September 30 of the current school year, who makes
application for admission shall be enrolled in the school designated by the Board.® A child entering kindergarten shall be no
less than five (5) years of age on or before September 30 of the current school term.* No child shall be eligible to enter first
grade without having attended an approved kindergarten program.*

A child entering a special education program shall be no less than three (3) years of age.’
The compulsory attendance law shall not apply to the following:*

1. A student who has received a diploma or other certificate of graduation;
2. A student who is enrolled and making satisfactory progress in a course leading to a GED; or

3. A student enrolled in a home school who has reached the age of seventeen (17).

Legal Reference:

1. TCA 49-6-3001(c)(1); Covell V. State (1920), 143 Tenn. 571, 227 S.W. 41.
TCA 49-6-3005; TCA 49-6-3010.

TCA 49-6-3001(a); TCA 49-6-3001(b)(1).

TCA 49-6-201(3); TCA 49-6-201(9)(d); TRR/MS 0520-1-3-.03(10)(a).

20 U.S.C. Sec 5.1400-148

A

Time-For-Time
(Promotion/Retention Policy # 4.704)

Time-for-time is a before school, after school, or Saturday option which allows students to make
up class time missed. All work done during time-for-time must be academic and related the

student’s appropriate class assignments.

A student must make up time missed from school in excess of seven (7) percent by attending
time-for-time when it is an unexcused absence.

Within three (3) days of returning to school, with appropriate documentation, the individual
School administrator will excuse time-for-time requirements in the following cases:
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Hospitalization

2. Death of immediate family (3 days maximum)
Immediate family members shall be spouse, children, parents, grandparents, brothers, sisters, mother-in-law,
father-in-law, daughter-in-law, son-in-law, brother-in-law, and sister-in-law.

3. Observance of Religious Holiday(s) (5 days maximum)

4. Personal illness with physician’s statement

Absences incurred during the grading period shall be made up before the end of the grading period. If the student
receives homebound services, the student is not required to attend time-for-time. This policy will not conflict with
laws governing special education and 504 students.

Requests to appeal time-for-time requirements for grades 9-12 shall be made to the individual school administrator.
Requests should be made in writing and submitted within five (5) school days after issuance of grades. Action by
the school is final unless appealed in writing within five (5) days to the Attendance Review Committee. Requests
should be made in writing and submitted to the Supervisor of Attendance within ten (10) school days after issuance
of grades. No evidence can be presented to the appeals committee which was not considered by the individual
school administrator. Action by the committee is final unless appealed in writing within five (5) days to the Board
of Education.

The Attendance Review Committee is appointed by the Director of Schools, who serves as the non-voting
chairperson.

Annual Notification of Rights
6.601

Within the first three (3) weeks of each school year, the school system will notify parent(s) of students and eligible students* of
each student's privacy rights. For students enrolling after the above period, this information will be given to the student's
parent(s) or the eligible student at the time of enrollment.'

The notice will include the right of the student's parent(s) or the eligible student to:
1. Inspect and review the student's education records;

2 Seek correction of items in the record which are believed to be inaccurate, misleading or in violation of the
student's rights, including the right to a hearing upon request;

3. File a complaint with the appropriate state or federal officials when the school system violates laws and
regulations relative to student records;

4. Obtain a copy of this policy and a copy of such educational records; and

5. Exercise control over other people's access to the records, except when prior written consent is given, or under
circumstances as provided by law or regulations, or where the school system has designated certain information
as “directory information.”: Parent(s) of students or eligible students have two (2) weeks after notification to
advise the school system in writing of items they designate not to be used as directory information. The records
custodian will mark the appropriate student records for which directory information is to be limited, and this
designation will remain in effect until it is modified by the written direction of the student’s parent(s) or the
eligible student.

The student becomes an “eligible student” when he/she reaches age 18 or enrolls in a post-secondary school, at which time all of the
above rights become the student’s rights.”
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DIRECTORY INFORMATION PROCEDURE

“Directory Information” relating to a student includes the following: name, address, telephone listing, date and
place of birth, major field of study, participation in officially recognized activities and sports, weight and height
of members of athletic teams, dates of attendance, degrees and awards received and the most recent or previous
education agency or institution attended by the student.

Student directory information for 11" and 12" graders shall be made available upon request to persons or
groups which make students aware of occupational and educational options, including official recruitment
representatives of the military forces of the State and the United States.

Legal Reference:
1. 34 CFR & 99.7; TCA 10-7-504
2. 20 U.S.C.A 123G(2)(d)
3. U.S.C.A. 20-1232g(a)(5)(A).
4. TCA 49-6-406

Food Service Management
3.500

School food service will be operated on a nonprofit basis and will comply with all rules and regulations
pertaining to health, sanitation, internal accounting procedures, and service of foods, and will meet all state and
federal requirements necessary for participation.

The system’s food service supervisor will oversee the program. The principal of each school is responsible for
administering the program in the particular school. All products and services necessary for the operation of the
food service department shall be procured under the direction of the food service supervisor.

School food service receipts will be used only to pay regular food service operating costs. When food service
facilities are used by outside agencies, an adequate fee approved by the Board may be charged. An employee of
the school food service program will be employed by the agency to be present during their event to supervise
equipment use, etc. The manager will ensure that no USDA commodities or supplies provided for the regular
program are used.

The principal shall correlate the food service program with areas of instruction.
The principal shall be responsible for maintenance of discipline in the cafeteria/lunchroom.

Students will be permitted to bring their lunches from home and to purchase beverages and incidental items at
school. Students will not be permitted to have lunches brought from outside food service facilities to be
consumed in the cafeteria.

CREDIT GUIDELINES

Schools may allow students to charge meals using the following guidelines:
Students in grades K-5 may charge up to a maximum of five (5) days.
Students in Middle Schools may charge up to a maximum of two (2) days.
Students in grades 9-12 may charge up to a maximum of one (1) day.

After a student has exceeded their maximum number of days to charge, the child will be provided with a meal
on said day. Efforts will be made by school personnel to contact the student’s parent/guardian on said day to
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inform them of monies owed to the School Cafeteria. If debts to the school cafeteria are not paid prior to meals
on second day after charge limit was exceeded, the student will be refused a meal.

No student will be allowed to charge school meals during the month of May and until the end of the school year
to allow for collection of unpaid balances.

Outstanding balances must be paid from sources other than School Cafeteria Funds. Any losses arising from
uncollected accounts and other claims, and related costs, (i.e., bad checks, bad debts, etc.) are not allowed.'

School staff may charge up to the same maximum as the students of their school.

A check will not be accepted for payment of school meals if the school has previously received two (2) separate
checks which were returned by the bank for insufficient funds. A $15.00 service fee will be assessed for each
returned check by the School Nutrition Program.

FREE AND REDUCED MEALS BENEFITS

Applications for Free & Reduced School Meals will be made available to parents beginning mid-July

at the Maury County Board of Education Central Office. Parents may complete and submit their applications at this time.
By completing the application in July, prior to the opening of the new school year, the application process will be
expedited. This earlier determination of benefits will allow parents to know if their child(ren) are eligible for meal
benefits.

The applications are household applications (ONE APPLICATION PER HOUSEHOLD). The Parent(s), or Guardian(s),
wil 1 list all students living in the household on one application. DO NOT COMPLETE A SEPARATE APPLICATION
FOR EACH CHILD. If a household has more than one child in the Maury County School System, IT IS NOT
NECESSARY TO RETURN AN APPLICATION TO EACH SCHOOL. One application per household is maintained at
the Central Office, Department of School Nutrition.

In addition to applications being made available at the Central Office in July, applications will also be provided in every
student's enrollment packet at the start of the school year.

You do not need to complete an application if you receive a letter from the School Food Service Department in July
stating your child(ren) will be receiving free meals for the next school year due to direct certification.

For further information, contact Debi Kindig, School Nutrition Associate, Central Office, 388-8403,

extension 0131.

COMPETITIVE FOODS/VENDING MACHINES

Any sale of food and beverages (other than competitive foods) to students during school hours will

be under the supervision of the school food service department, and the revenue will be deposited to the food
service account.

The sale of all competitive food and beverages to students during the school hours shall be limited to those
approved by the Secretary of Agriculture and controlled by the principal.

Vending machines in the schools will be controlled so that they will not offer competition to the school
breakfast and lunch programs or encourage poor eating habits. Emphasis will be made to maintain a
nutritionally adequate school nutrition program.

If food sales are to be made to students outside the cafeteria, they will not be available in a period of time thirty

minutes before the first breakfast period through thirty minutes after the last breakfast period, and thirty minutes
before the first lunch period through thirty minutes after the last lunch period.
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SANITATION
Principal and the School Nutrition Supervisor shall be responsible for implementing the regulations from the
Department of Health and seeing that school cafeterias meet acceptable standards of cleanliness at all times.

Legal Reference:
1. Tennessee State Department of Education Memorandum dated May 15, 1989. Subject: Guidelines
Regarding Pricing of Meals and Services and Charges Involving the Child Nutrition Program

MAURY COUNTY SCHOOL NUTRITION
MEAL PRICING
2008-2009
Meal prices have not been determined for the 08-09 school year.

BREAKFAST

Students

Reduced Breakfast

LUNCH

Elementary K-5

Secondary 6-12

Reduced Lunch

Visitors: Adult (Minimum)

Visitors: Child (Minimum)

Holiday Meal For Visitors

Depository of Funds
2.500

All income payable to the Board will be deposited with the county trustee, who will credit it to the appropriate
account.

All money collected at the school level, with the exception of cafeteria funds, must be cleared through the
principal’s office. There will be a $15.00 service charge on all returned checks. No personal checks will be
accepted from any household after two (2) returned checks that school year.

The principal and cafeteria manager shall deposit funds daily if possible, but no later than three (3) days after
being received. Deposit slips will be filed along with other permanent records. Each deposit slip must show the
various receipt numbers. The total amount of the deposit shall be shown on the last receipt deposited.'

Monies collected at the school level must be deposited to no more than three bank accounts:

1. General and/or Special School Fund,
2. School Food Service; and
3. Savings, (special approval of Director required).
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MAURY COUNTY PUBLIC SCHOOL SYSTEM COORDINATED SCHOOL HEALTH
Dear Parent or Guardian,
Throughout the 2008-2009 school year we will be conducting health screenings to students in selected grade
levels. Trained school personnel and qualified volunteers will complete all screenings with strict adherence to
confidentiality of each child and adolescent screened. The following screenings will be administered:
Blood Pressure Vision Scoliosis (6th grade only)

Hearing Height/Weight -BMI -Body Mass Index

Upon completion of any screening for your child if we find any deviations from a normal screening we will
contact you concerning this matter. Please note there is no charge for these services.

If you do not want your child to participate in anyone of the above mentioned screenings please send this
request in a note to your child's teacher.

Thank you for your cooperation in our efforts to improve your child's health and ultimately their ability to learn!
If you have questions you may call Tori Weiss, School Health Coordinator, at 388-8403 ext 0145.

Be Well,

Tori A. Weliss
School Health Coordinator
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Dress Code
6.310

Maury County Schools recognizes the effect which student dress and grooming has upon student behavior and
commitment to learning. We further recognize the role of parents in assisting their children in making appropriate choices
regarding clothing, accessories, and personal appearance. In order to maintain an atmosphere conducive to learning and to
prepare students for working environments, Maury County Schools requires that all students, grades K-12, exercise good
taste with regard to their personal appearance. Attire considered disruptive or risky to health or safety is not appropriate.

With this in mind, the following rules concerning dress and grooming are mandatory to students in elementary, middle
and high school grades, beginning with the 2008-2009 school year.

Definition of Standard School Attire Includes the Following:
Acceptable Attire in Maury County Schools

A)
B)

©)
D)

E)
F)

Pants, shorts, capri pants, skirts, skorts, jeans, or jumpers in the colors of navy blue, black or any shade of khaki
Shirts with short or long sleeves and a collar (polo, dress-style with buttons, or turtleneck), in

the solid colors of white or navy blue.

All shirts should be properly buttoned and tucked inside pants, shorts, skorts or skirts.

Individual schools may designate up to four additional solid colors for acceptable styles of

shirts.

No clothing shall be modified.

School Sponsored shirts may be worn.

General Requirements

1.

The Standard School Attire policy will be in effect during the school year, intersession
and summer program.

Students will wear clothing of appropriate size. Appropriate sizes are defined as no more than one size smaller or
one size larger than the student’s actual clothing size. Pants, shorts, capri pants, skorts, jeans, or skirts must fit at
the waist and must not sag or bag.

(Sagging is defined as bottom wear being worn below the waistline.)

(Bagging is defined as bottom wear being worn not size appropriate.)

The district will not require specific brands of clothing. No writing is allowed on clothing except logos or
manufacturer trademarks which may be no larger than two inches. Authorized school logos are permitted.

All clothing must be hemmed. No drawstrings, cut-offs, or rolled-up cuffs are allowed on pants, capri pants,
shorts or skirts.

Appropriate clothing must cover the student from the shoulders to three inches above the
knee.

Bottom Wear

L.

3.

Full-length pants, cropped pants, and straight-legged capri pants are permitted. Pants, capri

pants, and shorts must be dress style or casual-dress style (e.g., Dockers®). Jeans and/or pants must be straight-
leg or boot-cut.

Pants, shorts, skirts and skorts with elastic waistbands must be worn at the waist and do not require a belt. All
other pants, shorts, skirts and skorts must be worn at the waist, and those with belt loops must be worn with a
belt.

Shorts, jumpers, dresses, skirts or skorts must be no shorter than 3 above the top of the knee.
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Top Wear
1. Dresses or shirts with short or long sleeves and a collar (polo, dress-style or turtleneck) in the district- or school-
approved solid colors are acceptable.

2. All blouses and shirts should be properly buttoned and tucked inside pants or skirts. Chests and midriffs must be
covered.

3. T-shirts with or without sleeves may be worn as undergarments. They must be solid white, navy blue or one of
the additional solid colors approved by the school and may not display any writing, pictures or images.

Foot Wear
1. Standard Footwear (shoes, boots, athletic shoes, and sandals with or without a thong between the toes) may be
worn.

2. House shoes or skate shoes will not be allowed.

3. Laces on shoes or sneakers must be tied.

Additional Clothing

A single blazer, suit jacket, vest, sweater, crewneck sweatshirt (with no pockets), cardigan, windbreaker or light jackets
are permitted as garments that may be worn over the Standard Attire top. These garments must be sized according to the
General Requirements section of this policy and must not extend below the hips. The garments must also be in one of the
district- or school-approved solid colors and must be worn over a shirt with a collar.

Special Situations:
1. Schools may develop and promote special dress for students at the discretion of the school administration (i.e.
Homecoming, School Spirit, etc.)

2. If a student cannot comply with the standardized dress code based on religious beliefs or
medical reasons his or her parent or guardian may write a letter explaining the situation to the
school principal with a copy to the Director of Schools. Approval or denial will be determined on
an individual case-by-case basis.

3. Principals will have the authority to approve occasional variations from Standard School
Attire for particular groups of students. For example, athletic team members or
cheerleaders may wear their sleeveless tops layered over an approved school shirt. Members of
school clubs or students involved in a school sponsored activity may wear school-sponsored
apparel on days designated by the principal. Such attire will be tucked in at the waist whenever

practical as determined by the principal. Standard attire pants, shorts, shirts, capri pants or skorts
must be worn at all times.

Standard School Attire Prohibitions

1. “Cargo” shorts or pants, or hooded garments are not permissible.
This restriction does not apply to after-school activities such as athletic events.

2. Blouses or shirts without buttons along the front opening are not acceptable as the primary Standard Attire shirt.
3. No bare midriffs are allowed, and tops will not reveal cleavage.

4. Ripped, cut, or torn clothing is prohibited. In addition, no see-through or clothing with holes may be worn.

19



10.

11.

12.

13.

14.

15.

Coats may be worn entering or exiting of the building. Coats shall not be worn in the classroom during the day.
The administration will announce exceptions to the guidelines if facilities indicate the need.

Logos or manufacturers’ trademarks with writing or images of substances that are illegal for teens (i.e., drugs,
alcohol, or tobacco products) or are otherwise offensive, lewd, indecent, vulgar, obscene, profane, gang-related or
constitute racial or ethnic slurs may not be worn.

Writings, symbols, or logos may not be vulgar, obscene, or disruptive to the school environment or derogatory to
any individual or group. (including but not limited to scrolling belt buckles).

Chains, spiked accessories and belt buckles with concealed weapons are not permissible. Belts may not hang
down as a “tail” from the belt loop.

Any type of clothing or personal item bearing reference to alcoholic beverages, tobacco products, drugs, drug-
related slogans, and/or any other wording, drawing, pictures, logos, etc., which in any way can be interpreted as
being suggestive, obscene, or offensive, such as references to death, the occult, Satanism, etc., is not allowed.
“Gang” related slogans, names, apparel, etc., are not allowed.

Tatoos shall be covered.

All students are required to wear their hair in such a manner that is not considered unkempt, unclean, or impairing
vision. Hair sprayed or dyes in unnatural colors (such as blue, pink, green, yellow, etc...) spiked hair or Mohawk

will not be allowed.

Hats, bandanas, hoods worn on head, sweatbands, curlers, rollers, gloves or sunglasses will not be allowed except
for medical reasons.

Jewelry ornaments or accessories which distract from the educational process or which present
a safety concern will not be allowed. Body-piercing jewelry or accessories are not allowed

except to the ears.

Extreme facial makeup that is disruptive to the educational environment will not be allowed.

Standard School Attire Provisions

1.

2.

Students participating in the JROTC program of their school may wear their JROTC uniform on days designated
by the school.

Approved head coverings worn as a part of a student’s bona fide religious practices or beliefs
shall not be prohibited under this policy.

STUDENTS DRESSED INAPPROPRIATELY WILL BE SUBJECT TO DISCIPLINARY CONSEQUENCES AS PER
BOARD POLICY 6.300.

Legal Reference:

TCA 49-6-4215
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BUS CONDUCT
6.308

When a student arrives at the designated bus stop, the Maury County Public Schools discipline policies will apply.

In order to maintain conditions and atmosphere suitable for learning, no person shall enter onto a school bus except students assigned
to that bus or parents of students or other persons lawful and valid business on the bus.'

The school bus is an extension of school activity; therefore, students shall conduct themselves on the bus in a manner consistent with
the established standards for safety and classroom behavior.

Students are under the supervision and control of the bus driver while on his/her bus, and all reasonable directions given by him/her
shall be followed.

The principal of the student transported shall be informed by the bus driver of any serious discipline problem and may be called upon
to assist if necessary. A student may be denied the privilege of riding the bus if the principal determines that his/her behavior is such
as to cause disruption on the bus, or if he/she disobeys state or local rules and regulations pertaining to student transportation.

Bus drivers will not put children off the bus enroute, to or from school. With the approval of the principal, the driver may refuse
service on the next regular trip and continue to do so until the student and his/her parent/guardian has cleared the matter. The
principal will notify the bus driver when the matter has been settled.

The suspension of a student from riding the school bus shall follow the same procedures as for any other school suspension.

Students who transfer from bus to bus while enroute to and from school shall be expected to abide by the discipline policies adopted
by the Board and rules adopted by the staff of the terminal school.

3. TCA 49-6-2008

Corporal Punishment
6.314

Any principal, assistant principal or teacher may use corporal punishment in a reasonable manner against
any student for good cause in order to maintain discipline and order within the public schools' in accordance
with the following guidelines:*
1. Corporal punishment shall be administered only after other less stringent measures have failed, or
if the conduct of a student is of such nature that corporal punishment is the only reasonable form of punishment under the
circumstances;

2. The instrument to be used in administering corporal punishment shall be approved by the principal;
3. Corporal punishment shall be reasonable, not to exceed three (3) strikes;
4. Corporal punishment shall be administered in the presence of another professional employee;

5. The nature of the punishment will be such that it is in proportion to the gravity of the offense, the apparent motive and
disposition of the offender, and the influence of the offender's example and conduct on others; and

6. In determining the use and degree of corporal punishment, consideration will be given to the age sex, size, physical and
emotional condition of the child.

A disciplinary record shall be maintained and shall contain the name of the student, the type of misconduct the type of corporal

punishment administered, the name of the person administering the punishment, the name of the witness present and the date and
time of punishment.
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Disciplinary records shall be filed in the school office and made available to parents or students, whichever is appropriate.

Parents may request that their child not receive corporal punishment. The request is to be made on forms provided by the school
system. A conference of the parents and the principal or designee is to be conducted to discuss the request. The conference shall
include, but is not limited to, an explanation of corporal punishment, possible alternative methods of punishment, and the
responsibility of the child and the parents when alternative methods of punishment are used. An agreement should be reached as
to whether or not corporal punishment or alternative methods of punishment are to used.

Legal References:

1. TCA 49-~4103; Ingraham v. Wright, 430 U.S. 651 (1977).
2. TCA 49-6-4104.

3. TCA 10-7-504(b).

Student Discrimination/Harassment And Bullying/Intimidation
6.305

Discrimination/Harassment (Sexual, Racial, Ethnic, Religious)

Students shall be provided a learning environment free from sexual, racial, ethnic and religious
discrimination/harassment." It shall be a violation of this policy for any employee or any student to
discriminate against or harass a student through disparaging conduct or communication that is sexual, racial,
ethnic or religious in nature. The following guidelines are set forth to protect students from
discrimination/harassment.

Student discrimination/harassment will not be tolerated.” Discrimination/harassment is defined as conduct,
advances, gestures or words either written or spoken of a sexual, racial, ethnic or religious nature which:

1. Unreasonably interfere with the student’s work or educational opportunities; or
. Create an intimidating, hostile or offensive learning environment; or
3. Imply that submission to such conduct is made an explicit or implicit term of receiving grades or credit;
or
4. Imply that submission to or rejection of such conduct will be used as a basis for determining the
student’s grades and/or participating in a student activity.

Bullying/Intimidation

Students shall be provided a safe learning environment. It shall be a violation of this policy for any student to
bully, intimidate or create a hostile educational environment for another student. Bullying and intimidation are
defined as either physically harming a student or damaging his/her property, or knowingly placing the student in
reasonable fear of such, or creating a hostile educational environment. The policy addresses conduct taking
place on school grounds, at any school-sponsored activity, on school-provided transportation, or at any official
school bus stop immediately before boarding and immediately following deboarding.?

Alleged victims of the above-referenced offenses shall report these incidents immediately to a teacher,
counselor or building administrator.* Any allegations shall be fully investigated by complaint managers (as set
forth in Student Concerns, Complaints and Grievances 6.304).

The complaint managers, who are appointed annually by the Director of Schools, are the Supervisor of

Attendance and Discipline and the Supervisor of Human Resources. The complaint managers may be reached
at 501 W. 8" St, and by phone at 931-388-8403.
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The privacy and anonymity of all parties and witnesses to complaint will be respected. However, because an
individual’s need for confidentiality must be balanced with obligations to cooperate with police investigations
or legal proceedings, to provide due process to the accused, to conduct a thorough investigation or to take
necessary action to resolve a complaint, the identity of parties and witnesses may be disclosed in appropriate
circumstances to individuals with a need to know.

A substantiated charge against an employee shall result in disciplinary action up to and including termination.
A substantiated charge against a student may result in corrective or disciplinary action up to and including
suspension.

There will be no retaliation against any person who reports harassment or participates in an investigation.
However, any employee who refuses to cooperate or gives false information during the course of any
investigation may be subject to disciplinary action. The willful filing of a false report will itself be considered
harassment and will be treated as such.

An employee disciplined for violation of this policy may appeal the decision by contacting the Federal Rights
Coordinator or the Discrimination/Harassment Coordinator(s). Any student disciplined for violation of this
policy may appeal the decision in accordance with disciplinary policies and procedures.

This policy shall be published in the parent/student handbook distributed annually to every student.

Building administrators are responsible for educating and training their respective staff and students as to the
definition and recognition of discrimination/harassment and bullying.

Legal References: Cross References:
1. TCA 49-6-3109 Appeals to & Appearances Before the Board 1.608
Title VII; 29 CFR § 1604.11; Student Complaints and Grievances 6.304

Davis v. Monroe County Board of Education, No. 97-843
(U.S. Sup. Ct. May 24, 1999)

3. TCA 49-6-1014-1019

4. Title IX (20 U.S.C. §§ 1681-1686)

Disciplinary Hearing Authority
6.317

The Board shall establish a Disciplinary Hearing Authority (DHA)' to conduct hearings for students who have been suspended
for more than ten (10) school days.

The Director of Schools or designee shall serve as chairman of the DHA and shall perform the following duties:
1. Identify the members of the DHA assigned to hear each individual case;
2. Prepare and disseminate the minutes of each meeting;
3. Set the time, place and date for each hearing;
4.  Notify appropriate persons of each meeting within forty-eight (48) hours of receiving notification of the
suspension; and
5. Sign copy of minutes of meeting.

The hearing must be held, a decision must be rendered, and notification of the decision must be provided to the parents and/or
student and the principal no later than ten (10) days after the beginning of the suspension. Notification of the decision shall
include a statement of the right of either party within five (5) days after receiving the decision to request a review by the
Board.
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The DHA may take the following disciplinary actions:

1. Order removal of the suspension unconditionally;

2. Order removal of the suspension upon such terms and conditions as it deems reasonable;
3. Assign the student to alternative program,;

4. Assign the student to a night school; or

5. Suspend the student for a specified period of time.

If a review of the hearing is requested by either the student, parent, or principal, the Board may review
the record and shall:

1. Affirm the decision of the hearing authority; or
2. Modify the decision to a lesser penalty; or
3. Grant a hearing before the Board.

If the Board chooses to grant a hearing, it may:

1. Affirm the decision of the hearing authority; or
2. Modify the decision in any manner; or
3. Impose a more severe penalty than that of the hearing authority.

Legal Reference:
1. TCA 49-6-3401(c)(4).

Gang Activity or Association
6.3101

Gangs which initiate, advocate, or promote activities which threaten the safety or well-being of persons or property on school
grounds or which disrupt the school environment are harmful to the educational process. The use of hand signals, graffiti, or the
presence of any apparel, jewelry, accessory, or manner of grooming which, by virtue of its color, arrangement, trademark,
symbol, or any other attribute which indicates or implies membership or affiliation with such a group, presents a clear and
present danger. This is contrary to the school environment and educational objectives and creates an atmosphere where
unlawful acts or violations of school regulations may occur.

Incidents involving initiations, hazing, intimidations, and/or related activities of such group affiliations which are likely to
cause bodily danger, physical harm or personal degradation or disgrace resulting in physical or mental harm to students are
prohibited.

The Director of Schools/designee will establish procedures and regulations to ensure that any student wearing, carrying or
displaying gang paraphernalia,’ or exhibiting behavior or gestures which symbolize gang membership, or causing and/or
practicing in activities which intimidate or affect the attendance of another student shall be subject to disciplinary action.

Legal Reference:

1. TCA 49-6-4215.

24



School Admissions
6.203

Any student entering school for the first time must present:
1. A birth certificate or officially acceptable evidence of date of birth at the time of registration;’

2. Evidence of a current medical examination.? There shall be a complete medical examination of
every student entering school for the first time. This applies to kindergarten, first grade and other
students for whom there is no health record;

3. Evidence of state-required immunization;*

4. Social Security number.4

The name used on the records of a student entering school must be the same as that shown on the birth
certificate unless evidence is presented that such name has been legally changed through a court as
prescribed by law. If the parent does not have, or cannot obtain a birth certificate, then the name used
on the records of such student will be the same as that shown on documents which are acceptable to the
school principal as proof of date of birth.

A student may transfer into the school system at any time during the year if his/her parent(s) or legal
guardian moves his/her residence into the school system.

Evidence of grade, placement, or transfer must be presented upon entering or moving from one school
to another.

No student who is under disciplinary action from another system for reasons covered by a Maury County
Board policy shall be granted entrance into the Maury County School System without a conference with
the Director of Schools or his/her designee. A waiting period, to begin upon the date of the conference,
shall be prescribed for not less than the minimum penalty required by board policy.

In accordance with all state and federal acts regarding homelessness, the Maury County Board of Education shall appoint
a member of the supervisory staff to serve as liaison to the homeless community. The liaison shall be responsible for
administration of all laws and regulations regarding homeless students who are subject to the Tennessee compulsory
attendance laws and for supervising homeless student programs funded through state and/or federal grants. The liaison
shall ensure that homeless children and youth enroll in and are given every opportunity for success in school, and that
such children and youth and their families receive the educational services for which they are eligible.

Legal Reference:

1. TCA 49-6-3008(b).

2. TRR/MS 0520-1-3-.08(2)(a).
3. TCA 49-6-5001(c).

4. TCA 49-6-5102.

42 U.S.C. 11431 et seq.
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Student Assignment
6.205

TO SCHOOLS
Students are expected to attend the school to which they are assigned by virtue of their residence. Students will enroll in the
school of appropriate grade nearest their residence.'

Parents who are dissatisfied with the assignment of their children may, within ten (10) days after the assignment, make
application to the Board for a hearing requesting a transfer to another school.”

TO CLASSES
The principal shall be responsible for assigning all students to classes.

Students who enter the system from another school system are to be placed by the principal in the grade and/or level as
indicated by records from the former school. If the student's placement is inappropriate in the grade or level assigned, he/she
may be reassigned by the principal to another grade level. Parents shall be advised.

Legal Reference:
1. TCA 49-6-3102 through 3103.
1. TCA 49-6-3201.

Student Concerns, Complaints, and Grievances
6.304

STUDENT CONCERNS AND COMPLAINTS

Decisions made by school personnel, such as aides, teachers, or assistant principals, which students believe are unfair or in
violation of pertinent policies of the Board or individual school rules may be appealed to the school principal or a designated
representative. To appeal, students will contact the principal's office in their school and provide their name, the issue and the
reason for their appeal on a printed form available at the school office within two days. The appeal will usually be decided
confidentially and promptly preferably within five (5) school days.

However, if the principal does not make a decision within five (5) school days following the date of complaint, students or
parents may appeal at that time by contacting the director of schools/designee at the central office. The information provided
should include the student's name, the school and a description of the problem.

An investigation and decision will be made within five (5) school days and communicated to the school principal and student
by telephone. A written copy of the decision also will be sent to the student and the principal.

DISCRIMINATION/HARASSMENT GRIEVANCE PROCEDURES

Filing a Complaint - Any student of this school district who wishes to file a discrimination/harassment grievance against
another student or an employee of the district may file a written or oral (recorded, if possible) complaint with a complaint
manager. Students may also report an allegation of discrimination harassment to any teacher or other adult employed in the
school who shall inform a complaint manage of the allegation. The complaint should include the following information:

Identity of the alleged victim and person accused,

Location, date, time and circumstances surrounding the alleged incident;
Description of what happened;

Identity of witnesses; and

Any other evidence available.
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Investigation - Within twenty-four hours of receiving the student's complaint, the complaint manager shall notify the
complaining student's parent/guardian and the principal who shall inform the Director of Schools. The parent/guardian shall be
given notice of the right to attend an interview of the student in a non-intimidating environment in order to elicit full disclosure
of the student's allegations. This interview shall take place within five (5) days from the time the complaint was first made. If
no parent/guardian attends the interview, another adult, mutually agreed upon by the student and the complaint manager, shall
attend and may serve as the students advocate. After a complete investigation, if the allegations are substantiated, immediate
and appropriate corrective or disciplinary action shall be initiated. The complaint and identity of the complainant will not be
disclosed except (1) as required by law or this policy; or (2) as necessary to fully investigate the complaint; or (3) as authorized
by the complainant. A school representative will meet with and advise the complainant regarding the findings, and whether
corrective measures and/or disciplinary action were taken. The investigation and response to the complainant will be completed
within thirty (30) school days. Copies of the of the report will be sent to the parent or student, principal, Federal Rights
Coordinator and the Director of Schools. One copy shall be kept in the complaint manager's file for one (1) year beyond the
student's eighteenth (18th) birthday. The Director of Schools shall keep the Board informed of all complaints.

Decision and Appeal - If the complainant is not in agreement with the findings of fact as reported by the complaint manager, an
appeal may be made, within five (5) work days to the Director of Schools. The Director of Schools will review the
investigation, make any corrective action deemed necessary and provide a written response to the complainant. If the
complainant is not in agreement with the Director of Schools' findings of fact, appeal may be made to the Board of Education
within five (5) work days. The Board shall, within thirty (30) days from the date the appeal was received, review the
investigation and the actions of the Director of Schools and may support, amend or overturn the actions based upon review and
report their decision in writing to the complainant.

APPOINTING COMPLAINT MANAGERS

The Director of Schools shall appoint at least two complaint managers, one of each gender. The Federal Rights Coordinator
may serve as a complaint manager. The Director of Schools shall announce the names, addresses and telephone numbers of
current complaint managers.

This policy shall be published in the parent/student handbook distributed annually to every student.
Building administrators are responsible for educating and training their respective staff and students as to the definition and
recognition of discrimination/harassment.

Complaint Manager for students is Supervisor of Attendance and Discipline, Mary A. Carter. Mrs. Carter may be reached at
501 West 8" Street, Columbia, Tennessee 38401. The telephone number is 931-388-8403, Ext. 0101.

Complaint Manager for employees is Supervisor of Human Resources, Jerry D. Wilson. Mr. Wilson may be reached at 501
West 8" Street, Columbia, Tennessee 38401. The telephone number is 931-388-8403, Ext. 0120.

Legal References:
1. Title IX, Education Amendment of 1972,
20 U.S.C. §1681,et seq

Student Conduct
6.306

The staff is authorized to take reasonable measures to establish appropriate school behavior. Any professional employee shall
have the authority to control the conduct of any student while under the supervision of the school system. This authority shall
extend to all activities of the school, including all games and public performances of athletic teams and other school groups,

trips, excursions and all other activities under school sponsorship and direction.

Such measures may include the use of reasonable force to restrain or correct students and maintain order.
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A student shall not use violence, force, noise, coercion, threat, intimidation, fear, passive resistance or any other conduct which
causes the disruption, interference or obstruction of any school purpose while on school property, in school vehicles or buses,
or at any school-sponsored activity, function or event, whether on or off campus. Neither shall he/she urge other students to
engage in such conduct.

A student found guilty of misbehavior may receive punishment ranging from verbal reprimand to suspension and/or expulsion
depending on the severity of the offense and the offender's prior record.

Student Fees and Fines

6.709

FEES
School fees are defined as follows:*

1. Fees for activities that occur during regular school hours, including field trips;
2. Fees for activities and supplies required to participate in all courses offered for credit or grades;
3. Equipment and supplies required to participate in interscholastic athletics and marching band, if taken for credit;
4. Fees or tuition for courses taken for credit or grade during summer school;
5. Fees required for graduation ceremonies;

6. Fees for a copy of the student's records; and

7. Refundable deposits for locks or other security devices required for protection of school property when used in

conjunction with courses taken for credit or a grade.

School fees are not:>

1. Fines for overdue library books;
2. Fines for the abuse of school parking privileges and other school rules developed for the safe and efficient operation of
the school;
3. Charges for lost, damaged, or destroyed textbooks, library books, workbooks, or other school property;
4. Charges for debts owed the school;
5. Refundable deposits for locks or other security devices required for protection of school property when used in not-
for-credit extracurricular activities;
6. Costs to participate in not-for-credit extracurricular activities, including athletics; and
7. Tuition for non-resident students.
No fee will be charged any student as a condition to attending school,' but students shall be responsible for normal school
supplies, such as pencils and paper.

School fees shall be waived for students who receive free or reduced-price school lunches.® The application for determining
eligibility for free or reduced-price lunches on a form supplied by the State Department of Education shall be used to verify
student eligibility for fee waivers.

At the beginning of the school year, each principal shall be responsible for providing to all students and their parents or
guardians written notice of the required student fees and the process for fee waiver for students who receive free or reduced-
price lunches. The parent or guardian of an eligible student must sign the appropriate application for free or reduced-price
lunches and the waiver of school fees, but may pay for all or a portion of the school fees.

Written notice of approval or denial of request for fee waivers shall be provided to all parents or guardians. Any denial shall
contain specific grounds for denial and an opportunity for the parent or guardian to meet with appropriate school personnel.

Persons collecting fees shall be provided a list containing only the names of those students eligible for waivers and for whom

they are responsible for collecting fees. Any records related to this program which identify particular students shall be
maintained in strictest confidence.
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Prior to the beginning of school each year, the Board, upon the recommendation of the principals and Director of Schools, shall
approve all student fees for the upcoming school year. Additional fees may be approved during the year as needed.

The Director of Schools shall be responsible for maintaining copies of all correspondence relating to this program.

No employee may charge a student for any service rendered on the school premises. Tutoring one's own student for pay is
prohibited.

FINES

Students who destroy, damage, or lose school property, including but not limited to buildings, school buses, books, equipment,
and records, will be responsible for the actual cost of replacing or repairing such materials or equipment.

The grades, grade cards, diploma or transcript of a student who is responsible for vandalism or theft or who has otherwise
incurred a debt to a school may be held until the student or the student's parent/guardian has paid for the damages.

Failure to remit the cost of replacing or repairing such materials or to make satisfactory arrangements with the administration
for payment may result in suspension of the student. If payment is not remitted, the matter will be referred to the Board for final
disposition.

Textbooks are available free to students as a loan. Parent(s) will accept full responsibility for the proper care, preservation,
return, or replacement of textbooks issued to the student(s). The condition of each book and a book number shall be recorded
by the teacher issuing it.

The life of the book is considered to be six (6) years. Charges for lost books will be the remaining life of the book. Damage
fines will be based on the wear beyond that normally expected for one year. For one year's wear there will be no charge.

Fines may be assessed for overdue, damaged, or lost library books. In no event will the fine exceed the current cost of replacing
the book.

Legal References:

1. TCA 49-6-3001(A); TCA 49-2-110(c).

2. TCA 37-10-101 through TCA 37-10-102.
3. TCA49-2-11

Transfers Within the System
6.206

Transfer students will meet the same enrollment requirements as new students. Students transferring from

within the school system must present a withdrawal slip signed by the principal/designee of the former
school.
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Use of Video Cameras on School Buses
6.301

Video cameras may be used to monitor student behavior on school vehicles transporting students to and from school or
extracurricular activities.

Students in violation of bus conduct rules shall be subject to disciplinary action in accordance with established Board policy
and regulations governing student conduct and discipline.

The district shall comply with all applicable state and federal laws related to video recordings when such recordings are
considered for retention as part of the student's behavioral record as determined by the district and in accordance with the law.

Video surveillance shall be used only to promote the order, safety and security of students, staff and property.

The Director of Schools is directed to develop procedures governing the use of video cameras in accordance with the provisions
of the law and established Board policies.

Student Clubs and Organizations
6.702

Student organizations are an extension of the academic curriculum and are intended to complement the basic
instructional program.

The principal, in cooperation with the faculty and student body representatives, shall approve all clubs and
organizations within the school.

One or more staff members will serve as sponsors of each activity and will attend all meetings. Each sponsor will
evaluate the activity and make recommendations concerning changes, continuance, or deletion from the school’s
activity program.

An approved copy of the aims, objectives, and constitution for each organization will be kept on file in the
principal’s office.

The Director of Schools shall approve all requirements imposed by clubs which have restricted membership.

The nature of any initiation shall be outlined and presented in writing to the club sponsor and the principal of the
school for approval prior to the actual initiation. Hazing of students is strictly prohibited. Any organization which
permits an initiation to go beyond the scope of activities planned and previously approved will be suspended until
reinstated by the principal.

Sororities, fraternities and all secret organizations are prohibited.
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Media Access to Students
6.604

Director of Schools/designee shall be authorized to grant permission and set parameters for media access to students in their
respective schools. Media representatives shall be required to report to the administration for prior approval before accessing
students involved in instructional programs and activities not attended by the general public. The media may interview and
photograph students involved in instructional programs and school activities including athletic events. Such media access shall
not be unduly disruptive and shall comply with Board policies.

Each year parents/guardians will be given the option to withhold permission for public news media interviews or photographs
of their child at school.

Specific parental/guardian permission must be obtained if the story or photograph covers topics of a sensitive nature.

If any student is to be filmed or videotaped and will be identified or is a primary subject of the filming or videotaping, prior
written consent/release/waiver will be obtained from the student’s parent/guardian.

District employees may release student information to the media only in accordance with applicable provisions of the education
records law and board policies governing directory information and personally identifiable information.

Parents will be advised of the Board’s Media Access to Students policy at the time of the student’s registration and each fall in
the student/parent handbook.

Use of Electronic Mail (e-mail)
1.613
Electronic mail capability among board members and district staff exists for the purpose of enhancing
communication to better perform tasks associated with their positions and assignments. Therefore all staff and
board members who have access to the district network shall adhere to the following guidelines when sending or
receiving messages via systemwide-electronic mail (e-mail):

1. E-mail shall not be used to circumvent requirements of the Open Meetings Act.'

Because all computer hardware and software are property of the Board, the Board retains the
right to restrict access to e-mail as it believes necessary. Staff/board members will be required
to sign an application for terms and conditions for Use of the Internet and e-mail.
Confidentiality of e-mail communication cannot be assured.

3. Staff/board members shall not reveal their passwords to others in the network or to anyone
outside of it. If anyone has reason to believe that a password has been lost, stolen or otherwise
compromised or that e-mail has been accessed by someone not possessing authorization, he/she
shall contact the technology coordinator immediately.

4. It is the responsibility of the sender to adhere to all copyright laws.

Messages shall not be sent which contain material that may be defined by a reasonable person

as harassing, stalking, displaying offensive messages or pictures, obscene racist, sexist,

promoting illegal or unethical activity or for commercial purposes.

6. Accounts issued through Maury County Public Schools are the only accounts that shall be used.

7. E-mail accounts shall not be issued to students. Students having e-mail accounts from sources
outside the school shall not use school resources to access those accounts.

9]

Any usage contrary to the above shall be reported immediately to the immediate supervisor of the alleged offender
and may result in the suspension and/or revocation of system access, or if deemed necessary, appropriate
disciplinary action.

Legal Reference:
1. TCA 8-44-102
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INTERNET SAFETY POLICY FOR SCHOOLS AND LIBRARIES

Schools/Libraries

The superintendent, technology coordinator and school principals shall ensure that the purchase of all computer and
technological equipment or existing computer and technological equipment with access to the Internet or World Wide
Web includes software or measures designed to protect students and adults from obscene and/or child pornographic
depictions. When a student is using a computer, the protection measure and/or software should protect against all
obscene and pornographic visual depictions.

The purchase of all computer or technological equipment or existing computer and technological equipment in Maury
County schools and libraries shall have protection measures to:

1. address access by students to inappropriate matter on the Internet and World Wide Web;

2. provide safe and secure environment to users when using e-mail (electronic mail), chat rooms, and other direct
electronic communications;

3. ensure against unauthorized use, disclosure, and distribution of a student's personal information;

4. ensure against hacking and other unauthorized access as well as all other unlawful activities by students online;
5. implement measures to restrict a student's access to materials that are harmful to minors; and,

6. monitor the online activities of students.

The determination regarding what matter is inappropriate for students shall be made by the school board in conjunction
with school administrative staff and principals.

If existing computer and technological equipment is not designed to address the issues mentioned above, the equipment
shall be modified to address these issues in order to comply with the Internet safety laws.

Any authorized person/official in the school or library may disable any blocking or filtering measures for the purpose
of a faculty or administrative staff member's bona fide research and/or other lawful purpose. A log shall be kept of each
time blocks or filters are disengaged.

School and/or library computers that are designed to prohibit access to the World Wide Web or any prohibited depictions shall be
deemed to meet sufficient filtering and blocking to comply with Internet safety laws.

Acceptable Use Guidelines of the Maury County Public Schools

The Maury County Public Schools is pleased to provide Internet and wide-area network access through the combined
efforts of the Tennessee Education Network and the school system. By using a school computer, students and staff can
connect to the Internet to gain immediate access to information from around the world. They can communicate with
others by using words, documents and text; they can place documents on the Internet for others to read. Internet and
network resources allow people across the world to retrieve and share information. Computer access offers vast, diverse,
and unique resources to our schools. For this learning tool to provide a positive experience, students and staff must
understand and practice proper and ethical use.

These resources will be used to communicate with others in a manner that is consistent with the District goals. It is the
responsibility of all employees to monitor the use of the computer network, Internet and e-mail for students under their
supervision. Sideline business activities may not be run on or through the district network, Internet or e-mail.
Advertising will not be allowed. Communications using networked resources shall be governed by Board Policy.
(Policies will be stated here.)
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Safety
The Maury County Public Schools will abide by the Child Online Protection Act 47 USC Section 231 (COPPA) and the

Children’s Internet Protection Act (CIPA) as well as Laws pertaining to stalking and harassment. Access will be allowed
to Internet resources with the understanding that some material that can be accessed on the Internet is inaccurate;
additionally, some resources contain material that is deemed contrary to prevailing community standards and is
inappropriate for classroom use and that access of such resources will not be permitted. Students will not be allowed
computer use without parental consent. Students will not be allowed to access personal accounts from school. Use will
be monitored by school personnel.

Web Publishing
School groups may post information to the district web site. No school groups may post to a stand alone site or other

public site. Publications from individual schools are to be approved by the school administrators prior to posting. District
information is to be approved by the Web Editor prior to posting. Web publishing guidelines as published by the Maury
County Public Schools must be followed including rights as established by the Family Educational Rights and Privacy Act
(FERPA).

E-Mail

Users can telecommunicate with individuals and groups around the world. While each staff member may apply for and
receive a personal e-mail account through the Maury County Public Schools, e-mail accounts will not be issued to
students. Students needing e-mail access will work through teacher accounts or educational sponsored group accounts.
Teachers will monitor student use of student group accounts. Accounts issued through the Maury County Public Schools
are the only accounts that may be used in the district. Students who have e-mail accounts from sources outside the school
may not use school resources to access those accounts. Chain letters are illegal and are considered unacceptable use. Care
should be taken in opening mail from unknown sources. Messaging is appropriate use.

Acceptable Use

Responsible use should include but not be limited to the following:

1. Use school facilities and equipment only for school-related, educational activities.

2. Be polite and use appropriate language. Do not use profanity, obscenities, sexually explicit material, or

expressions of bigotry, racism and/or hate.

3. Maintain individual anonymity and privacy. Do not reveal personal addresses, social security numbers or phone

numbers.

4. Use equipment appropriately. Do not engage in acts of vandalism or theft, virtually or reality based.
Adhere to copyright laws and restrictions. Do not transmit material in violation of federal or state laws or
regulations. Material that is on the Internet is not in the public domain. Such materials include but are not
limited to commercial software, copyrighted material to include music, threatening or obscene material, or
material protected by trade secret.

Unacceptable Use
Unacceptable use should include but not be limited to the following:

1. Security Violations such as sharing passwords, seeking unauthorized access to any resource.

2. Inappropriate communications that can be perceived as harassment, stalking, sending or displaying offensive
messages or pictures, using an account for commercial purposes or using obscene language.

|9,

3. Using the computer resources for non-academic activities during instructional time.
4. Downloading unauthorized copyrighted material.
5. Endangering personal safety.
6. Illegal Acts.
Certification

The superintendent, technology coordinator and school principal shall certify compliance with the Child Internet
Protection Act on FCC Form 486 as required by law.

33



Notice
This policy is effective immediately for all superintendents, schools, and school libraries. Federal government notice
requires schools and libraries to certify by October 28, 2001.

Internet Publishing
4.507

In order to take advantage of the opportunities the Internet provides, the Board authorizes the creation of the school and/or
district web pages on the Internet. Only those web pages maintained in accordance with Board policy and established
network publishing procedures shall be recognized as official representations of the district or individual schools and as
such shall reside on the district’s communication network. All information on a school or district web page must
accurately reflect the mission, goals, policies, program and activities of the school and district.

The web page must have a purpose which falls within at least one of three categories:

1. Support of curriculum and instruction — intended to provide links to Internet resources for students, parents and
staff in the district;

2. Public Information — intended to communicate information about the schools and district to students, staff,
parents, community and the world at large; and

3. District technology support — intended to provide and respond to instructional and administrative technology
needs of students and staff.

The director of schools shall develop administrative procedures for development of web pages including content, quality
and acceptable use guidelines and shall designate an individual(s) to be responsible for maintaining the official district
web page and monitoring all district web page activity. A building principal shall make such designation for al individual
school. Potential electronic publishers may include all students and employees of Maury County Public Schools.

Use of Personal Communication Devices by Students and other Non-educational Paraphernalia
6.312

Students shall not possess any personal communication device including but not limited to cellular phones or electronic
pagers or beepers, inside a school building, on school buses, or during any instructional activity. Students shall not
possess laser pointers or other non-educational paraphernalia, including but not limited to games, toys, cards, devices, etc.,
which in the judgment of the teachers and principal are not appropriate for or detract from the educational setting, inside
the school building, on school buses, or during any instructional activity.

A “personal communication device” is a device that emits an audible signal, vibrates, displays a message, or otherwise
summons or delivers a communication to the possessor.

Any person who discovers a student in violation of this policy shall report the violation to the principal. The device or
paraphernalia will be confiscated and will be returned only to the parent or guardian of the student.

Students who are in violation of this policy are subject to related disciplinary action. For further disciplinary remedies
resulting from violation of this policy, please refer to Policy 6.300.

Legal Reference
1. T.C.A. 49-6-4214
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Admission of Suspended or Expelled Students
6.318

The Board may deny admission of any student who has been expelled or suspended from another school system in Tennessee
or another state even though the student has established residency in the system if which he/she seeks enrollment.

After a request for enrollment is made, the Director of Schools shall investigate the facts surrounding the suspension from the
former school system and make a recommendation to the Board to approve or deny the request.

The Board shall not deny enrollment beyond the length of the imposed suspension.

If the action of the Board is to deny admission, the Director of Schools shall, on behalf of the Board 0f Education, notify the
Commissioner of Education of the decision.

Any school system that accepts enrollment of a student from another school system may dismiss the student if it is determined
subsequent to the enrollment that the student has been suspended or expelled from the former school system.'

Legal Reference:
1. TCA 49-6-3401 (f); 20 U.S.C. A § 1232G(b)(4)(h)

Weapons & Dangerous Instruments
6.309

Students shall not possess, handle, transmit, use or attempt to use any weapon in school buildings or on school grounds at
any time, or in school vehicles and/or buses or off the school grounds at a school-sponsored activity function or event.

Weapons for the purposes of this policy shall include, but are not limited to". . . any firearm, explosive, explosive weapon,
bowie knife, hawk bill knife, ice pick, dagger, slingshot, leaded cane, switchblade knife, blackjack, knuckles or any other
weapon of like kind not used solely for instructional or school sanctioned ceremonial purposes. *

Students who are found to have violated this policy shall be suspended and referred to Disciplinary Hearing Authority.
The Director of Schools shall have the authority to modify this suspension requirement on a case-by-case basis. 2

TCA 49-6-4209 places a duty on a school principal who has a reasonable suspicion of a weapons violation on school
grounds to report such reasonable suspicion to the appropriate law enforcement officer. When it is determined that a
student has violated this policy, the principal of the school shall notify the student’s parent or guardian, Director of
Schools/designee and the criminal justice or juvenile delinquency system as required by law.?

Legal Reference:
1. TCA 39-17-1309; 18 U.S.C. 921
2. Gun Free Schools Act 1994, Section 14601 (1)(2)

3. TCA 49-6-4209; Gun Free Schools Act 1994, Section 14602 (a)
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Code of Behavior and Discipline
6.300

Proper behavior from each student is necessary to maintain an atmosphere at school where orderly learning is possible and
encouraged. Proper behavior is expected from each student so that he/she may develop self-discipline, individual
responsibility and respect for the rights of others. School staff, students and parents must all assume responsibility for
appropriate behavior in the school, at school-sponsored activities and on county-provided transportation.

A copy of this code shall be posted at each school, and guidance counselors shall be supplied copies for discussion with
students. The code shall be referenced in all school handbooks. All teachers, administrative staff, and parents/guardians
shall be provided copies of the code. Parental signatures certifying receipt of a code of conduct should be on file.

IN-SCHOOL SUSPENSION

1. Any principal, principal-teacher or assistant principal may suspend any student from
Attendance at a specific class, classes or school-sponsored activity without suspending such
student from attendance at school. Good and sufficient reasons for such in-school suspension
shall include but not be limited to:

a. Behavior which adversely affects the safety and well-being of other students;

b. Behavior which disrupts a class or school sponsored activity; or

c. Behavior prejudicial to good order and discipline occurring in class, during school
sponsored activities or on the school campus.

2. Students given an in-school suspension in excess of one (1) day from classes shall attend
either special classes attended only by students guilty of misconduct or be placed in an
isolated area appropriate for study.

3. Personnel responsible for in-school suspension will see that each student is supervised at all
times and has textbooks and classwork assignments from his/her regular teachers. Students
given in-school suspension shall be required to complete academic assignments and shall
receive credit for work completed.

4. Students given in-school suspension shall be recorded as constituting a part of the public
school attendance in the same manner as students who attend regular classes.

PROCEDURES FOR IN-SCHOOL AND OUT-OF-SCHOOL SUSPENSION

1. Unless the student’s continued presence in the school, class or school related activity
presents an emergency to the students or other persons or property, no principal shall
suspend any student until that student has been advised of the nature of the student’s
misconduct, questioned about it, and allowed to give an explanation.

2. Upon suspension of any student for other than in-school suspension of one (1) day or less,
the principal shall, within twenty-four (24) hours, notify the parent or guardian and the
Director of Schools/designee:

a. The suspension, which shall be for a period of no more than ten (10) days;

b. The cause for the suspension; and

c. The conditions for re-admission, which may include, at the request of either party, a
meeting of the parent or guardian, student and principal.
The students shall not be sent home before the end of the school day unless the parent or
guardian has been contacted.

3. If the suspension is for more than five (5) days, the principal shall develop and implement a

plan for improving the behavior which shall be made available for review by the Director of
Schools upon request.
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4. 1If, at the time of the suspension, the principal, principal-teacher or assistant principal
determines that an offense has been committed which would justify a suspension for more
days, such person may suspend a student unconditionally for a specified period of time or
upon such terms and conditions as are deemed reasonable. All appeals must be filed, orally or
in writing, within five (5) days after receipt of the notice and may be filed by the parent or
guardian, the student, or any person holding a teaching license who is employed by the school
system if requested by the student.

The appeal from this decision shall be to the Disciplinary Hearing Authority appointed by the
Board.

5. The hearing shall be held no later than ten (10) days after the beginning of the suspension.
The Disciplinary Hearing Authority shall give written notice of the time and place of the
hearing to the parent or guardian, the student and the school official designated above who
ordered the suspension. Notice shall also be given to the local education agency employee
referenced above who requests a hearing on behalf of a suspended student.

6. During the hearing, the Disciplinary Hearing Authority may affirm the decision of the
principal, order removal of the suspension unconditionally or upon such terms and conditions
as it deems reasonable, assign the student to an alternative program, or suspend the student
for a specified period of time.

7. When the decision is determined by the Disciplinary Hearing Authority, a written record of
the proceedings, including a summary of the facts and the reasons supporting the decision,
shall be made by the Disciplinary Hearing Authority. The student, parent/guardian, principal,
principal-teacher or assistant principal may within five (5) days of the decision request
review by the Director of Schools prior to a request for review to the Board of Education.
Exception: Zero tolerance offenses will be appealed only to the Director of Schools.

Absent a timely appeal, the decision shall be final. The Board of Education, based upon a
review of the record, may grant or deny a request for a Board hearing and may affirm or
overturn the decision of the Hearing Authority with or without a hearing before the Board;
provided, that the Board may not impose a more severe penalty than that imposed by the
Hearing Authority without first providing an opportunity for a hearing before the Board. The
action of the Board of Education shall be final.

8. In the event the suspension occurs during the last ten (10) days of any term or semester, the
student may be permitted to take such final examinations or submit such required work as is
necessary to complete the course of instruction for that semester, subject to the action of the
principal, or the final action of the Board of Education upon any appeal from an order of a
principal continuing a suspension.

9. Students while under suspension from one school in the local school system cannot enter
another school in the local school system.

10. Maury County Public Schools is not required to enroll a student who is under suspension for
the remainder of the year and/or expelled in another local education agency. The Director of
Schools for the school system in which the suspended student request enrollment shall make a
recommendation to the local Board of Education to approve or deny the request. Such
recommendation shall occur only after investigation of the facts surrounding the suspension
from the former school system. If the recommendation is to deny admission, and if the local
board approves the Director of Schools’ recommendation, the Director of Schools shall on
behalf of the Board of Education, notify the Commissioner of the decision. Nothing in this
subsection shall affect the children in state custody or their enrollment in Maury County
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Public Schools (exception: Student who commits a Zero Tolerance offense). Upon accepting
enrollment of a student from another local education agency, Maury County Public Schools
may dismiss such student if it is determined subsequent to enrollment that the student had
been suspended or expelled by the other education agency.

11. The principal of the school shall give written notice to the faculty whenever a student is
placed on out-of-school suspension. The notice shall be given no later than the next day after
the suspension has occurred.

12. The principal shall have full authority of enforcing an out-of-school suspension including the
removal of a suspended student from campus, if necessary.

13. Suspended students are not allowed to attend school-related functions unless they have
written permission from site administrator.

14. All policies will be adhered to concerning the discipline of special education students. This
policy will not conflict with laws governing special education students.

15. All policies will be adhered to unless exceptions are mandated by the court.
PROCEDURES FOR ALTERNATIVE SCHOOL PROGRAM

1. It is the objective of the alternative school program to provide students an opportunity to learn,
in a structured environment, while addressing their behavior.

2. Students are remanded to an alternative school program by:
a. Principal, principal-teacher, assistant principal, or
b. Disciplinary Hearing Authority (DHA)

3. Appeals may be made in writing within five (5) days to the Attendance Supervisor.

4. All course work completed and credits earned in the alternative school program shall be
transferred to and recorded in the student’s home school which shall grant credit earned and
progress thereon as if earned in the home school.

5. A student who has been certified for special education and related services shall be placed and
served in accordance with the laws and rules relating to special education.

6. Students remanded to an alternative school program are not allowed to attend school-related
functions unless they have written permission from the site administrator.

7. A violation of alternative school program rules by a student may result in the student’s
removal from this program for the duration of the original suspension or expulsion. When
appropriate a court petition may be filed on a student in violation of the rules.

8. An onsite principal/coordinator may, in consultation with the alternative school teacher and
the home school principal, appeal the length of the assignment to the Director of Schools.

ZERO TOLERANCE VIOLATIONS (Tennessee Code Annotated 49-6-3401)

(1) Possession of firearm

(2) Assault/Battery on school employee/School Resource Officer/Student
(3) Possession of drugs/drug paraphernalia, and or use

(4) Bomb Threat
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DEFINITIONS OF DISCIPLINARY ACTIONS

Administrative Conference
The person dealing with the student who commits a behavioral infraction talks to the
offending student and tries to reach an understanding regarding how the student should
behave.

Parent Contact
A school official reports to the parent or legal guardian that problems have been encountered
with his/her child and support from home is needed to bring about a change. This contact
may be by telephone or written correspondence.

Parent Conference
The school official requests that the parent or legal guardian attend a conference.

Extended Learning
The school administrator or designee assigns the student who misbehaves to an assigned
Room for a study time before or after school, or on Saturday.

Corporal Punishment
The use of this punishment by school personnel means that other procedures have failed to
bring a desired change in the conduct of the student. The process of administering a paddling
to a student on the buttocks with a school-approved paddle witnessed by licensed personnel
is called corporal punishment. A student shall be struck in a responsible manner no more
than three (3) times during corporal punishment.

In-School Suspension/Alternative Setting

The principal reassigns the student to a separate, supervised area, isolated from usual
activities in the school. The reassigned time varies from one (1) to three (3) days, depending
on the nature of the student’s behavior.

Out-of School Suspension
The student is excluded from school and all curricular and extra curricular activities unless
they have written permission from the site administrator.

Expulsion
The student is removed from school attendance immediately. The student and
parent/guardian are notified of the expulsion and his/her right under due process.
The expulsion includes barring the student from all Maury County Public Schools, Maury
County Public school activities, and all Maury County Public School functions. The
expulsion period is up to one (1) calendar year.

Alternative Program
An alternative program is a structured learning environment where students are remanded
or behavior infractions. Instruction shall proceed as nearly as practicable in accordance with
the instructional program at the students’ home school. When a student is remanded to the
alternative program, attendance is mandatory.

Zero Tolerance

Specific student discipline infractions are considered serious offenses and shall result in
substantial mandatory punishment.
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